










TO: All CSUDH Auxiliary Employees 

FROM: Amanda Dodd 
Director of Human Resources and Payroll 

RE: Conflict of Interest Statement 

The California Education Code has specific requirements for employees of an auxiliary 
organization regarding avoiding conflicts of interest. One of these requirements is the 
monitoring of conflicts of interest between the California State University Dominguez Hills 
(CSUDH) Foundation and its employees. The CSUDH Foundation has adopted the procedure 
of requiring all employees to sign a conflict of interest statement upon initial employment. 

CA Education Code Sechon 89006 

It is unlmvful for any person to utilize any information, not a matter of public record, that is 
received by that person by reason of his or her employment by, or contractual relationship 
with, the trustees, the California State University, or an auxilia,y organization of the 
California State University, for personal, gain, not contemplated by the terms of the 
employment contract, regardless of whether the person is or is not so employed or under 
contract at the time the gain is realized. 

An actual or potential conflict of interest occur when an employee is in a position to 
influence a decision, which may result in a personal gain for that employee or a relative as a 
result of the Foundation's business activities. 

1000 EAST VICTORIA STREET♦ CARSON, CA 90747 
(310) 243-3306 ♦ (310) 532-2537













EMPLOYEE HANDBOOK AND FOUNDATION POLICY 

ACKNOWLEDGEMENT FORM 

You can find the Employee Handbook and policies here: http:/ /www4.csudh.edu/foundation/policies 

This Employee Handbook describes important information about the California State Uni­
versity, Dominguez Hills Foundation. I acknowledge that I have received a copy of the Employee 
Handbook and understand it contains important information on the Foundation's general per­
sonnel policies and on my privileges and obligations as an employee. I acknowledge that I am 
expected to read, understand, and adhere to company policies found on the Foundation website 
(https://www.csudhfoundation.com/policies) and will familiarize myself with the information in 
the Employee Handbook. I understand I am governed by the contents of the Employee 
Handbook and the Foundation may change, rescind or add to any policies, benefits or practices 
described in the handbook from time-to-time in its sole and absolute discretion, with or 
without prior notice. The Foundation will advise employees of material changes within a 
reasonable time. I understand that revised policies may be published and distributed and that it 
is my responsibility to keep my Employee Handbook current with any published revisions of 
policy. I understand I should consult the Human Resources Department regarding any questions 
not answered in the Employee Hand­book or on the Foundation policies web page. 

Furthermore, I understand employment with the Foundation is not for a specified term 
and is at the mutual consent of the employee and the Foundation. Accordingly, either the employee 
or the Foundation can terminate the employment relationship at will, with or without cause, at any 
time. 

I agree to read the Employee Handbook, whether in paper form (by request only) or 
elec­tronic form (https://www.csudhfoundation.com/policies), read all changes in a timely 
manner, and agree to comply with the policies contained in the Employee Handbook and any 
revisions made to it (including, but not limited to, Drug Free Workplace and Harassment 
sections). 

Employee Signature Date 

Employee Name (Print) 

https://www.csudhfoundation.com/policies
https://www.csudhfoundation.com/policies
https://www.csudhfoundation.com/policies


CSU Policy Acknowledgement 

The California State University (CSU) Responsible Use Policy (RUP); ICSUAM 8105.00, defines user (e.g., faculty, 

staff, students, third parties, etc.) and CSU responsibilities with respect to the use of CSU information assets in 

conjunction with the CSU Information Security Policy. 

The CSU RUP policy is intended to define, promote, and encourage responsible use of CSU information assets 

among members of the CSU community. This policy is not intended to prevent, prohibit, or inhibit the sanctioned 

use of CSU information assets as required to meet the CSU's core mission and campus academic and 

administrative purposes. 

The California State University Dominguez Hills (CSU DH) Acceptable Use Policy (AUP) sets the policy of the 

university regarding the use of CSU DH Information Technology Services & Resources and the University's 

electronic mail systems or services. The campus policy serves five primary purposes: 

1) To set policy on privacy, confidentiality and security in the use of information technology resources

2) Ensure that information technology resources are used for purposes appropriate to the university's

mission

3) Inform the university community about the applicability of laws and University policy regarding

information technology resources

4) Ensure that technology resources are utilized in compliance with federal and state laws

5) Avoid the misuse of the university's information technology resources

The CSU Responsible Use Policy, as defined in ICSUAM 8105.00, can be reviewed, along with all pertinent CSU 

Information Security Policies at: 

http://www.calstate.edu/icsuam/documents/Section8000.pdf 

The CSU DH Acceptable Use Policy is contained in CSU DH Presidential Memo (PM) 09-12 and can be reviewed at:

https://www.csudh.edu/Assets/csudh-sites/pm/docs/2009-12.pdf

By signing below, you are acknowledging that you have read and understand the CSU RUP and CSU DH AUP. 

Name (print): Date: 

Signature: 

https://www.csudh.edu/Assets/csudh-sites/pm/docs/2009-12.pdf


EMPLOYEE ACKNOWLEDGEMENT FORM 

I, _______________ (employee's full name) acknowledge that I have 

received a copy the California required notices and understand that they are located on the 

Foundation website for future reference. The notices provided to me include: 

• Transgender Rights in the Workplace

• Your Rights and Obligations as a Pregnant Employee

• Workplace Discrimination and Harassment

• Rights of Victims of Domestic Violence, Sexual Assault and Stalking

• Sexual Harassment

• Disability Insurance Provision

• California Paid Family Leave

• EDD "For Your Benefit"

• New Health Insurance Marketplace Coverage

• New Hire Notice (Workers' Comp MPN)

Name Date Signature 



AGREEMENT TO ARBITRATE EMPLOYMENT DISPUTES 

1. ______ ("Employee") and the California State University, Dominguez Hills Foundation ("Employer")
agree to resolve all claims, disputes or controversies arising out of or relating to Employee's employment
and/or the cessation of employment exclusively by final and binding arbitration to the extent permitted by law.

2. By signing this Agreement, the parties are voluntarily giving up their respective rights to a jury trial. The arbitrator
shall apply the substantive law (and the law of remedies, if applicable) in the state in which the claim arose, or
federal law, or both, as applicable to the claim(s) asserted. The arbitrator shall conduct the arbitration proceed­
ings pursuant to the California Arbitration Act ("CAA") in accordance with the Employment Dispute Resolution
Rules of the American Arbitration Association. If required by law, the Company shall bear the costs of the
arbitration, including the arbitrator's fees. Each party shall be responsible for compensating their own attor­
neys and witnesses unless the arbitrator orders otherwise.

3. This Agreement shall governed by the Federal Arbitration Act ("FAA") to the extent applicable; if the FAA is not
applicable, the CAA shall govern this Agreement.

4. If the parties cannot agree upon an arbitrator, the Los Angeles County Superior Court shall appoint the
arbitrator.

5. This Agreement does not restrict Employee from exercising his or her statutory right to file a complaint,
claim or unfair labor practice charge with the California Department of Fair Employment and Housing
("DFEH"), the U.S. Equal _Employment Opportunity Commission ("EEOC"), the National Labor Relations
Board ("NLRB"), the Agricultural Labor Relations Board ("ALRB"), and/or any other federal, state or local
government agency that has jurisdiction over such claim. This Agreement does not affect the right of any
federal, state or local government agency with jurisdiction over Employee's claim from prosecuting a civil
action in such agency's name. However, any litigation brought by the Employee is subject to this arbitration
agreement.

6. In addition to any other consideration, each party's promise to resolve disputes by arbitration in
accordance with the provisions of this Agreement, rather than through the courts or other forums, is
consideration for the other party's like promise.

7. Employee understands this is an important document that affects his/her legal rights and Employee
has been given the opportunity to discuss this Agreement with private legal counsel. This Agreement
supersedes any prior or contemporaneous agreement on the subject, shall survive the termination of
Employee's employment, and may only be mutually revoked or modified in a signed written
document. Any provision of this Agreement that is adjudged to be void or unenforceable shall not
affect the validity of the remainder of the Agreement. The Arbitrator has exclusive authority to
resolve any dispute concerning the formation, meaning or enforceability of the Agreement.

Employee Name (Print) Employee Signature 

Foundation Executive Director or designee Date 

Date 






