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1.Understanding Your Account And The Relationship 
Between Philanthropic Foundation and Foundation  

1. How do I know if  my account is a Philanthropic Foundation Account or a Foundation Account?
Answer: If  your account starts with a 6, 7, or 8, it is a Philanthropic Foundation account and is overseen by 
University Advancement. 

2. Where Do I Find My Forms? 

Answer: On The Foundation Website: https://www.csudhfoundation.com/ Click on Forms at the top of  
the Web Page. 



OPENING A PHILANTHROPIC FOUNDATION ACCOUNT WITH FOUNDATION



OPENING A PHILANTHROPIC FOUNDATION ACCOUNT WITH FOUNDATION CONT. 



OPENING A PHILANTHROPIC FOUNDATION ACCOUNT WITH FOUNDATION CONT. 



RENEWING/REVISING/UPDATING SIGNATURES ON YOUR PHILANTHROPIC 
FOUNDATION ACCOUNT  



OFFICIAL PHILANTHROPIC FOUNDATION ACCOUNT MEMO CONFIRMING YOUR 
ACCOUNT IS ACTIVE OR THE REQUESTED CHANGES HAVE BEEN APPROVED



REQUEST TO UPDATE ALLOWABLE EXPENDITURES



FUND TRANSFER 



INVOICE REQUEST 



DOMESTIC TRAVEL AUTHORIZATION AND ADVANCE 



DOMESTIC TRAVEL REIMBURSEMENT/TRAVEL RECONCILIATION



PAYMENT CHECK REQUEST: REIMBURSEMENTS/PAYMENTS 



PURCHASE ORDER



PURCHASE JUSTIFICATION FORM 



INDEPENDENT CONTRACTOR FORM (FOR SPEAKERS, PERFORMERS, OR OTHER 
SERVICES)



CATERING EXCEPTION FORM 


